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EGT Alap Osztdndij program
Fels6oktatasi intézménykozi
egyuttmuikodési projektek (M4)

Evkozi és zardbeszamold dokumentumok
Szakmai beszamolas

Széll Adrienn
Tempus Kozalapitvany
2015. szeptember 17. csutortok ]
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grants Menetrend A

12:45-13:00 Regisztracio
13:00-13:15 Bokodi Szabolcs bevezetdje
13:15-14:00 Tudnivaldk a szakmai beszamolasraol (Széll Adrienn)
- A beszamolas célja, lépései
- Szakmai beszamolo benyujtasa, elemei
- Kérdések
14:00 —14:45  Tudnivaldk a pénziigyi beszamolasrol (Csigi Klaudia)
- Pénziigyi beszamolo elemei, dokumentumok
- Pénziigyi beszamolo benyujtasa
- Egyéb technikai jellegli tudnivalok

- Kérdések

14:45 — 15:15 Ellen6rzések, monitoring, nyomon kovetés (Verses Istvan)
- Helyszini ellen6rzések .
- Monitoring latogatasok '_
- Beszerzések ellenbrzése ...
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Projekt elékészitési kidolgozasi szakasz

Palyazas és projektinditas >
X projektinditas — kiértesités és témogatasi szerzédés
a pélyazat elnyeri attanulmanyozasa, a TKA projektindité szeminariuman
a tdmogatést elsajatitjuk a sziikséges ismereteket, megtartjuk a projektin-
dit6 talalkozot

Projekt zarasa

zarébeszdmoldt a TKA értékeli,
lezérja, és a Miniszterelnokség az fenntarthatésag biztositasa
utdfinanszirozast folydsitja
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grants A beszamolodk célja

» Fontos részei a projektmenedzsment folyamatnak,
onellenorzés lehetbsege

» A TKA részere lehetove teszik, hogy az ellenOrzés es
értekelés revén dontson a projekt folytatasarol

» Folyamatos kommunikacio a Projektgazda €s a
Program Operator kozott, a projekt haladasanak
nyomon kovetése

=
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@
TEMPUS KOZALAPITVANY

Projektgazda a projekt el6rehaladasarol meghatarozott id6kozonként
beszamolot nyujt be

» Projektjelentés

> Evkozi beszamold
PENZUGYI BESZAMOLO > (2. Evkozi beszamolo)
> Zarobeszamold

SZAKMAI BESZAMOLO

.I.



Q= Beadasi hatariddk, .
beszamolasi idoszak

> Evkozi beszamolé id6pontja: Kiilonds Feltételek V.1. pontjdban
meghatarozott id6ben

» Beszamoldsi idGszak: Projekt kezdetét6l meghatarozott id6pontig

» Zarobeszamolod idépontja: Kiilonos Feltételek V.2. pontjaban
meghatarozott; a projekt befejezését kovetd 30 napon belll
» Beszdmoldsi iddszak: Projekt teljes idGtartama
» A projekt egészére vonatkozd beszamold!
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e Beszamolo bekuldése

» ONLINE - kitoltés online, egtalaposztondij@tpf.hu e-mail-cimre elektronikusan
(eredeti fajlformatumban)

> POSTAI BEKULDES = Tempus Kdzalapitvany, FelsGoktatdsi csoport, 1438
Budapest 70. Pf. 508. — eredeti, alairassal

> ALAIRAS

BESZAMOLO TiPUSA Alairas

Projektjelentés Declaration by Beneficiary: az intézmény hivatalos
képviseldje; tovabbi oldalak: koordinator alairasa
elegendd

Evkozi, zarobeszamolé - szakmai Declaration by Project Promoter: az intézmény hivatalos

képviseldje; tovabbi oldalak: koordinator szigndzhatja

Evkozi, zarobeszamolé - pénziigyi Declaration, Identification, Total budget lapfulek:
intézmény hivatalos képviseldje; Tovabbi oldalak:
koordinator alairasa elegendd



mailto:egtalaposztondij@tpf.hu
mailto:egtalaposztondij@tpf.hu
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Formai ellen6rzés
Szakmai ellenbérzés
Pénzugyi ellenOrzés
Hianypotlas
Ellen6rzés lezarasa

A beszamolok biralata

®
TEMPUS KOZALAPITVANY
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A beszamol6 nem fogadhato el, ha =

» hianyzik a hivatalos képvisel6 alairasa (a hivatalos képviselon
Kival mas személy alairasa nem fogadhato el);

» a beszamolo hianyos (hianyoznak részek, egyes pontok
nincsenek kitoltve);

» a penzugyi beszamolo tablak (elektronikus valtozat)
hianyosak vagy hianyoznak;
a beszamolo6t nem a megfelel6 Grlapon készitették el

a beszamolot nem a megfeleld nyelven (angolul) készitettek
el

Y VY

-
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Fontos megjegyzések a szakmai — |

grants , ,
beszamoléhoz
» Szakmai beszamolé: a Projektgazda Uj verzidkat készit a megvaldsitas

Y VYV

el6rehaladdsaval (id6kozi és zard), ujbol kitoltés
(Pénzligyi beszamold: folytonos kitoltés)

A dokumentumot ne szerkesszék at!
Ne masoljanak bele mas, oda nem ill6 elemeket!

Szakmai eredményekhez, tevékenységekhez kapcsolddo dokumentumok

beklldése (elegendd elektronikusan)

_
"

10



,,,,,,, - ] /T

Sis  Szakmai évkozi és zérobeszamole

> Evkozi beszamold célja:
» Felmérje, hogyan halad a megvaldsitas a projekt félidejében, és azonositsa a partneri

egylttm(kodés soran felmerilt problémakat annak érdekében, hogy a projekt céljai
teljes egészében megvaldsulhassanak.

» A beszamold tartalmazza a projekt elsé felében elvégzett munkat, annak eredményeit.

» Z4rd beszamolo célja:
» Ateljes projekt értékelését lehet6vé tegye.

» A projekt futamidejére tervezett és a szerz6désben rogzitett projekttevékenységet be
kell fejezni a zarébeszamold benyujtasa el6tt (fenntarthatésag, eredmények
terjesztése!)

» A zarébeszdmold szakmai dokumentumaiban a projekt teljes futamidejérdl sziikséges

beszamolni.

-
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A szakmai beszamolo részei

EEA Financial Mechanism 2009-2014

Scholarship Programme (HU08)

Inter-institutional Cooperation Projects between Higher Education
Institutions (M4)

<<< Please select the relevant option >>=
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A szakmai beszamolo részei

grants

EEA Financial Mechanism 2009-2014

Scholarship Programme (HU08)

Inter-institutional Cooperation Projects between Higher Education

<<< Please select the relevant option }}b

<<< Please select the relevant option ===

1st INTERIM REPORT

2nd INTERIM REPORT
FINAL REPORT
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* This Report is considered as your request for a payment of the balance of the grant.

* You should consult any existing Guidelines provided by the Programme Operator before filling in
the reporting form.

* The Report is submitted by the Project Promoter on behalf of all the organisations participating in
the project. The declaration on the following page confirms that a process of consultation and
approval has been carried out throughout the partnership. It is therefore important that the
required information should be collected in good time before the deadline for submission of the
Report.

* A hard copy of the Report must be sent to the Programme Operator at the specified time AND/OR
after spent 70% of the first advanced payment AND within 30 calendar days after the final end
date of the project to:

Tempus Kézalapitvany
Felsdoktatasi csoport
1438 Budapest 70. Pf. 508.

* An electronic version of the Interim or Final Report should be sent to egtalaposztondij@tpf.hu.

® Please attach to your Report one copy of all project products and results. If you refer to web sites,
passwords should be given for all private areas.

* You are strongly advised to send your Report by registered post to ensure a record of postage.
Additionally, you are advised to keep a copy of the full Report, including any annexes.

® Please note that a late submission of the Report may result in financial corrections or even
cancellation of the Grant Agreement, in accordance with the general conditions of the .

Agreement.
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Declaration by Project Promoter
Grant Agreement number: Click here to write text

I, the undersigned, hereby declare that the information contained in this Report is accurate and in
accordance with the facts. This information has been checked and approved by the partners involved
in the activities set out in this Report.

Date, place: Click here to write text

Signature of the Project Promoter's legal representative

Seal/stamp of the organisation .

Name and function in capital letters
Click here to write text .
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A. Projectldentification

Project Promoter (Full legal Click here to write text

name of the Organisation in

English)

Acronym Click here to write text

Project Title Click here to write text

Report type <<< Please select the relevant option. ===
Project reference number Click here to write text

Grant agreement number Click here to write text

Duration of the project Click here to write text

Project start date (yyyy.mm.dd) | Click here to write text
Project end date (yyyy.mm.dd) Click here to write text

Period of the Report Click here to write text
(yyyy.mm.dd —yyyy.mm.dd)

Date of the Report Click here to write text
(yyyy.mm.dd)

Project Report made by Click here to write text
E-mail, telephone Click here to write text
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B. Listof all partners (including the Project Promoter) who take
partinthe project

Full Name of Institution Erasmus ID Code (if applicable) | Country

Project Promoter Click here to write text Click here to write text
Partner 1 Click here to write text Click here to write text
Partner 2 Click here to write text Click here to write text
Partner 3 Click here to write text Click here to write text
Partner 4 Click here to write text Click here to write text
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C. Identificationof project elements and aims

Please select the suitable answers.

C.1. Project measure

Main measure: |<<< Please select the relevant choice ;,;,>|
Secondary measure: |<<< Please select the relevant choice ;,;,>|
Secondary measure: k-::-:: Please select the relevant choice ::::>|
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C. Identificationof project elements and aims

Please select the suitable answers.

C.1. Project measure
! Project measure |
|<::4: Please select the relevant choice }}>|

Main measure:

Secondary measure: Information and awareness raising
Advocacy
Secondary measure: Research

Infrastructure development and provision of equipment
Capacity building

Education and training

Provision of services
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A szakmai beszamolo részei

C.2. Policy marker

The Project Promoter shall report on the project's relevance to the Horizontal principles of the EEA
Grants: Gender equality, Anti-corruption, Roma inclusion, Inclusion of minorities (other than Roma),
Countering hate-speech and hate crime and Combating extremism, racism, homophobia and anti-
Semitism.?

Please select the suitable answers.

Use Code 0 when the theme is not targeted by the project.

Use Code 1 Significant Issue when the theme is significant, but not among the principal justifications
for the project.

Use Code 2 Fundamental Issue when the theme is identified as being fundamental in the design and
impact of the project, and is an explicit justification for the project.

Themes Marker
Gender equality Marker
Anti-corruption Marker
Roma Inclusion Marker
Inclusion of minorities (other than Roma) Marker
Countering hate-speech and hate crime Marker
Combating extremism, racism, homophobia and anti-Semitism Marker

[ -

TEMPUS KOZALAPITVANY




C.3. Project URL
Please provide the website of your project.

URL:
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C.4. Project target group
Please select the suitable target group related to your project. You may choose up to 2 target groups.

Target group 1: <<« Please select the relevant target group =>>

Target group 2: <<« Please select the relevant target group =>>
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Target group 2: Young adults

Minorities

Roma

Disabled

Victims of trafficking

Mon governmental organisation

Small and medium-sized enterprises (SME)
Entrepreneurs

Asylum-seekers

Unaccompanied asylum seeking children
Migrants for settlement

Foreign migrant workers

Unemployed

Victims of intimate-partner violence
People at risk of poverty

Juvenile and young offenders

Researchers or scientists

Students

People with HIV/AIDS

People with cancer

Drug consumers

People with rare diseases

People with mental health issues

People with communicable diseases
People with addictions (drug, alcohol, other)
Victims of conflicts/catastrophes .

! More about special concer]

Prisoners

Civil servants/Public administration staff
Elderly people

Lesbian, gay, bisexual, transsexual (LGET)
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D. Description of projectactivities, products and results

Please provide a comprehensive description, which gives a full account of the activities. Summarise
under each heading (if applicable) the major divergence from the initial project plan and give the
reasons for the changes. Provide an overview of the main difficulties encountered during the

eligibility period, if any.
D.1. Consortium

D.1.1. Are there any changes to the initial consortium or in the distribution of tasks and budget
amongst partners?

Yes [1 No O




D.1.2. If yes, please explain the reasons of the change and specify how you redistributed the tasks

among the partners.

Click here to write text
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D. 2. Aims and objectives of the project

D.2.1. Did the project meet the initial objective(s) specified in the application form? Comment on
any over/under objectives' achievements. (In case of Interim Report, please report on the objectives

achieved so far and explain to what extent they can be achieved by the end of the project.)

Click here to write text
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D.2.2. Describe the outputs/products of your project.

Please list all products/publications of the project as compared to the outputs planned in the
application form (please list those products/publications which have been already implemented;
provide a qualitative and quantitative description of material produced specifically for the project;
for example exercises, including web-based exercises, multimedia products, websites etc.). Specify
the nature, volume, structure, content and language used (where applicable). Specify if a planned

output could not be reached and describe the reasons for the divergence.

Please provide a copy of each product in the enwisaged form (hard copy or electronic copy) attached
to the Interim/Final Report. If you name a website please provide free entrance e.g. by preparing a
suitable password for the Programme Operator.

Product 1

Title Click here to write text
Mature Click here to write text
Result type / No of Copies Click here to write text
Languages Click here to write text
Qualitative Description (maximum 1200 Click here to write text
charactersincluding spaces)

Product 2

Title Click here to write text
Mature Click here to write text
Result type / No of Copies Click here to write text
Languages Click here to write text
Qualitative Description (maximum 1200 Click here to write text
charactersincluding spaces)

Please continue listing the products of the praoject by copying the table if necessary.

S —

VMPUS KOZALAPITVANY

27
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Példa

charactersincluding spaces)

Product 1

Title Methodologies of microphone manufacturing education
Nature Online tool

Result type / No of Copies Database / 1

Languages English

Qualitative Description {maximum 1200 Description...

[ -

TEMPUS KOZALAPITVANY
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4 D.2.3 Statistics on outputs/products of your project

A szakmai beszamolo részei

Indicator Quantity
Number of joint papers/articles/publications/reports in preparation/submitted, Click here to
including those for peer reviewed academic journals write text
Number of common curricula, joint study programmes or modules organised Click here to
write text
Number of joint teaching methodologies/teaching aids developed Click here to
write text
Number of joint summer schools/intensive courses organised Click here to
write text
Number of seminars/conferences/workshops organised Click here to
write text
Number of papers/posters/reports concerning funded projects presented at Click here to
international conferences write text
Number of good practice handbooks and guidelines developed Click here to
write text
Number of management and development plans where environmental and Click here to
sustainability issues are integrated write text

[ -

TEMPUS KOZALAPITVANY
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D.2.4. Summary of project results

Please summarize the project results which have been implemented. This shall be a stand-alone
text suitable for publication at http://eeagrants.org/project-portal. (In case of the Interim Report,
please skip the non-relevant questions.) (Maximum 2000 characters including spaces)

Why was the project needed? How will the results be sustained? What was the abjective, and to what
extent was it reached? What was the impaoct? What was the outcome, and to what extend was it
reached? Which outputs were delivered? How were the beneficiaries involved? What was the main
benefit? What did the donor partnership achieve?

Click here to write text




QS?a"*nts http://eeagrants.org/project-portal =

ﬁéﬁffﬁmm @ Q
eea norway
grants grants |

NEWS WHO WE ARE WHAT WE DO WHERE WE WORK HOW TO APPLY PARTNERSHIPS RESULTS & DATA

PROJECT PORTAL

2009-2014 2004-2009

SEARCH FILTER

@ The projects may be implemented until 2016/2017.
) Programmes and projects ) Projects only ) Projects news only
© Programmes only © Projects with donor partners anly

Free text Project number

Search Reset .
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D.3. Project parinerships

D.3.1 Partner 1: Partner’s name

Please evaluate the cooperation with Partner 1. This shall be a stand-alone text suitable for
publication. (Maximum 2000 characters including spaces)

What was the project partner’s technical/professional contribution to the project? What has the
partnership achieved towards the project outcome and outputs? What has the partnership achieved
towards strengthened bilateral relations? Please, describe any wider effects that the partnership had
(such as meetings or international cooperation between central decision makers, wider cooperation in
the sector, dissemination of knowledge and experience and other).

Click here to write text

[ -
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D.4. Project management

D.4.1. The organisational approach and structure developed within the partnership to manage the
project: describe the role(s) of each partner (including any non-participation), organisation of the
work and the way transnational cooperation has taken place. Comment upon the appropriateness
and effectiveness of the organisational approach in achieving the aims of the project. Please
indicate also any other organisations/contacts involved.

Click here to write text

D.4.2. Describe any difficulties encountered during the implementation of the project, and what
solutions you found to overcome them. (In case of Interim Report, besides the encountered
difficulties please report on risks that may affect the implementation.)

Click here to write text

@

- | T
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D.5. Monitoring and evaluation

D.5.1. What tools and criteria have been used to monitor and evaluate the appropriateness and
effectiveness of your work (process and results)? Who did the evaluation? What were the results?

Click here to write text
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D.6. Dissemination and exploitation of results, impact

D.6.1. Describe clearly and briefly the activities for the dissemination and exploitation of results.

Click here to write text

D.6.2. Describe the aims of your dissemination activities and comment on the suitability and the

success of these activities.

Click here to write text

D.6.3. Please describe the impact on target groups and stakeholders. Which qualitative and

guantitative indicators did you use to measure this impact?

Click here to write text




ICELAND
LIECHTENSTEIN
IORWAY

eea
grants

[ -

: VR
A szakmai beszamolo részei

D.7. Sustainability

D.7.1. Desribe the activities and the results that are planned to be maintained after the end of the
EEA Grants funding.

Click here to write text

D.7.2. Which resources do you intend to use to maintain them?

Click here to write text




E. Anhexes

The list of the compulsory annexes is stated in the Grant Agreement and the Project Management
Handbook.




grants Fontos dokumentumok =~

» Altalanos szerzddési feltételek
» Kulonos feltételek

» Szerzbdesmellékletek

» Projektmenedzsment kezikonyv



http://tka.hu/getDoc.php?doc=40bd001563085fc35165329ea1ff5c5ecbdbbeef
http://tka.hu/getDoc.php?doc=40bd001563085fc35165329ea1ff5c5ecbdbbeef
http://tka.hu/getDoc.php?doc=40bd001563085fc35165329ea1ff5c5ecbdbbeef
http://tka.hu/getDoc.php?doc=3b8be1ddb4d49fc85d469a4ae81ba0d8fec52157
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FOOLDAL » PALYAZATOK » EGT ALAR> TAMOGATOTT PALYAZOKNAK

HIREK

GYAKORI KERDESEK
PARTNERKERESES
PALYAZATI DOKUMENTUMOK
TAMOGATOTT PALYAZOKNAK

PALYAZATI EREDMENYEK
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M4 FELSOOKTATASI EGYUTTMUKODESI PROJEKTEK 2014

SZERZODESKOTES (M4)
. M4 Kézikonyv .
» Tamogatasi szerzédés - Altalanos feltételek .
. 4. melléklet: A tamogatott

partnerintézmények listaja

M4 PROJEKTJELENTESEK,
BESZAMOLOK

. M4 Projektjelentés minta .
. M4 Projektjelentés kitdltési utmutato
. M4 Evkézi, zaré beszamolé minta

. M4 Evkézi, zaré pénziigyi beszamolé

A PROJEKTINDITO RENDEZVENY M4 IP
ANYAGAI (M4)
M4 Projektindité - Pénziigyi ea. . M4 IP Pénziigyi beszamolé
M4 Projektindité - Szakmai ea. . M4 IP Tartalmi beszamolé
. M4 IP Kézikdnyv
ARCULATI ELOIRASOK (M4)

EGT Alap arculati elirasok
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projektstlet
~ megfogalmazésa

12/

Palyazas és projektinditas

X projektinditas — kiértesités és témogatasi szerz6dés
a Pélyézat' elnye" attanulmanyozasa, a TKA projektindité szeminariumén

a tdmogatést elsajétitjuk a szilkséges ismereteket, megtartjuk a projektin-
dit6 talalkozot

Megvaldsitas

zarébeszamolodt a TKA értékeli,
lezdrja, és a Miniszterelnokség az
utéfinanszirozast folydsitja

fenntarthatésag biztositasa
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K6szonom a figyelmet!

Széll Adrienn
adrienn.szell@tpf.hu




